U302

Virtual Teams

Virtual Teams FrontPage 2003 User Documentation

To Create a New Web Site

a) Open FrontPage 2003. (Start -> programs -> Microsoft Office -> Microsoft

Office FrontPage 2003)
b) Click on ‘create a new page or site’, then click ‘one page Web site’.

One page Web site..,

[J Create a new page or site, ..

c) Once the Web site template appears, you need to specify the location of the web
type. For example: M:\ITAP\U302\VTeam

(zeneral IE‘,al:ka_g_@s_ " SharePoint Services | \
\
foxdd —— = B IR
N g & \=F
one Page Corporate Customer Database Cptions
Web Sike Presern... Suppark YW, Interfa... Specify the location of the new Web site:
i\Documents and Setl:ings'l,vaugha||

o
8

oy 2 _
Discussion Empty Web  Import Wweb  Personal Web
web Sit,., Site Site Wizard Sike
[]add ko current Web site
g @] [ |Encryvptad connection required (S5L)

Project Web  SharePoint
Sike Team Site

!
i)

De=scription

Create a new Web site with a single
blank page.
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9y 9

Customer Database
Support 'W...  Interfa...

o g

Import Web  Personal Web
‘Web 5&... Site Site Wizard Skte

Specify the location of the new Web site:
C:\Documents and Settings|y w

Project Web  SharePoint

Site Team Ske Creatl a new Web site with a single

Check

Make sure you have set up your site right by looking in your M drive to see the created
files.

Adding New Pages to the Web

a) In Navigation View (‘view’ on menu bar), click once the Index.htm page.

/

|

Daumal Tane  Chri indesc him
Reves Tags i) 'ﬁ
Juick Tag Selechce
This view shows the navigabion structure of your Web site, To automatically add
TaskPane  CirkFL navigation buttons to these pages, chooss Shared Borders on the Farmak meru,
Toolbars 13
Pads Sige ¥
7] Refresh F5
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b) Add a new page by clicking on the ‘New Page’icon ————, 'y

index:, kit

o -

Mew Page 1

c) Rightclick on New Page 1 and select Rename to change page name to the more
appropriate name of Members.

index. hkm

/‘"ﬁ' !
Rename index.htm to Home

Members

d) Add the rest of the pages as listed below. Do not double click on the new pages
when you are renaming the pages as this will mess up the names in the folder
structure.

Schedule | Archive | Search | Discussions | Contact Information

Hame

far

Members I}‘l

Schedule

archive

Search

Discussions I}‘l

Contack Inf... b]
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e) Double click on Home. You should have the following.

Folder List J 3 X| [l ‘Web Site |inde:-:.hl:m
9 C\Documents and Setting
zhody =

I _private
| images
& indez. bk |
Iiih] archive.htm
E‘lh] contact_jnformation.hl
Iiih] discussions. bt
[55] members. htm
Iiih] schedule. htm
E‘lh] search,htm

\

Notice: All the pages are named correctly in the folder list.
The home page will still be named index.htm

Applying a Theme

Applying a Theme to the Web Site
a) Selectthe Home Page

Folder List 4 3 X‘l- @l ‘Web > |indE:|-:.hI:m
) C:\Documnents and Setting

I _private
|5y images
4 indesx,htm |
Iiih] archive.hkm
(95 contact_information, hi
Iiih] discussions. htrm
E‘lh] members, hkm
Iiih] schedule. htm
[95] search.htm

b) Onthe Format menu select Th7mes.
I

Format || Tools Table Data  Frames

Font...

[| »

Pargaraph. ..

.
[11

Bullets and Murmbering. ..
Bofders and Shading. ..
Pogition. ..

Egniaviors. ..

E:[ L%yers...

|l;j Theme. ..

hd Skvle...
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C) From the list of Themes select Compass (click the down arrow and select ‘apply
as default theme’

Select a theme

_Iassic
Class": ........

________ 0, Do
====== = |V
======= ox

0N D AN 0 EEELEL RS RS Y
AMEHXHCENE Frerrera e
ENTNININXT
EATNTALNAY
A Compass (read-only)

Compass = >

= | apply as defaulk theme |
Apply to selected page(s)
LEELE R e Y
preieinied .
NREERRNRE Customize. ..
pi=irikaiad
EL=iEibabnd
Delete
Concreke ~ =

Adding Shared Borders with Navigation Bars to
the Web Site

a) Onthe Format menu select Shared Borders.
b) Set the following as shown in the picture below.

apply ko
(=) all pages
() Current page

e o | [#]Top
-E Include navigation buttons
- Left
-
; Include navigation buttons
: [ Iright
___________________ Eotkom
=l b Enk pane
[ Border Properties. ., ] [ (0] 4 ] [ Cancel

c) Setthe Shared Border by clicking OK /
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d) Delete the following [Edit the properties for this Navigation Bar to display
hyperlinks here]

Home

[Edit the properties for this link bar to display hyperlinks here]

e) Double click on the navigation structure

f)  Setto Child pages under home and Home page

i T— 1
Link Bar Properties
@eneral \kyle |
Hyperlinks to\add to page \
n | ) Parent level \ditiunal pages:
) 5ame level Horme page
) Back and nezt []Parent page
1 Child level
O Global level

{#) Child pages under Home

O Fage link bar will appear on
B Fages link bar will link to
(&l Home page

L1 other pages

g) Setthe Navigation Bar Properties by clicking OK

Test your site

Press F12 to view your web site. FrontPage will only show what has been saved so make
sure all your pages are saved.
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Home Page Setup
Horizontal line

a) Putthe cursor in the Header

b) Select Insert and then Horizontal Line

Inserk | Format  Tools T,

Break...

Horizonkal Line

E:[ Layer

c) Put horizontal line also in the footer. You should have a simular looking product as
below

Home
header

Mermbers

Schedule

drchive

Search

Liscussions |
Contact Information:

footer

c) Select Draw Table from the Table menu.

] pla (aTtY

Layouk Tables and Cells. ..

Cell Formgtting. ..
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Mermbers

Schedule

Archive

Search

Ciscussions :
Contact Information:

e) Right click in the table and select table properties.

Open Page in New Window

44| Manage Editable Regions...

Cell Properties. ..

[ Table Properties. .. I
Page Properties. ..

A Font...

| Hyperink...

f) Set cell padding to f and borders size to 0

Table Prnper‘;’es // W

. /
Size
Rows: |2 :Hﬁ Colurnns: Iﬁlfﬁ

Layauk /
Alignment: |D Faulk / &" [+] Specify width:

\ / _
Floak: | Dﬁ“ault / [1" |53III | (% In pixels

{3 In percent

Cell padding: Specify height:
(%) In pixels
Cell spacing: 79
. l(:)In percent
Borders
Size: Light border: | [ | autarmatic L
Color: [ ] aukomatic s | Darkborder: | [ Automatic w

[] collapse kable border

Background

Calor: | [] Automatic hd

[ Juse background picture
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Project Abstract

1 am building a tree house in
my backyard for my 4 year old
son. I hope to have the tree

Chouse built by mid-summer
irefer to my schedule). Since
my brother also has a son
giacroaa the country, we plan on
:using this site to share floor
:iplans, pictures of our progress,
2 and useful hints,|

h@perlink tn

éWhat‘s New

s Obtained supplies :
from art supplies Store

- May 29
= Demded to build a tree
house - May 25 :

Key Milestones

o June 1 - Have
prototype sketched out
o June 7 - Have CAD :
drawings completed

SChEdUIE

.D more ...

e ———— al M e

- Project Abstract

Layout

I am building a tree Horizantal aligrimest;

iy backyard for my 4 vertical alignment:
:ison. I hope to have
::house built by mid-s

Rows spanned:

h) Add a line to separate the Project Abstract and What's New and Key Milestones.
Go to Format and Borders and Shading.
Make sure this is in the Project Abstract Cell.

Format Tools Table Data  Frames ‘Window  Help

= "= Mo A EEN - W AL RN

ARCR= Rl L NN

Borders and Shading

@ Borders |Shading|
—| | Setting: Shyle: Preview
dotted Click an buttans below to
Diefault dashed apply borders

double
groove
ridge
inset

@ £ox outset 4

H none

é § Custom Colar:

e (] :

;

4 width;

O 1 &)

e [E2]

|| Padding

Left: 4 % Top: 1 %
Right: 4 =] Bottom: 1 =]
OF Cancel
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Footer Setup

Research on the web and include a copyright statement, contact details and last

updated date.

Copyright or other proprietary statement goes here.
For problems or questions regarding this Web site contact [ProjectEmail].

Last updated: [EwsTIF

Home Page (Preview)

Home
Home
Members
Schedule What's New
Archive Project Abstract
Search = Obtained supplies
Discussions I am building a tree house in from art supplies store

Contact Information

my backyard for my 4 year old
son. I hope to have the tree
house built by mid-summer
(refer to my schedule). Since
my brother also has a son
across the country, we plan on
using this site to share floor
plans, pictures of our
progress, and useful hints.

- May 29
= Decided to build a tree
house - May 25

Key Milestones

o

June 1 - Have
prototype sketched
out

o

June 7 - Have CAD
drawings completed
more ...

o

Scott Vaughan - BSSC
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Members Page

Set up the following for the Members page. (Design View)
You will need to take 4 photos of your class mates to be in your project.

This page contains contact information for all the members of
Project. From here vou can send e-mail to project members, or
visit their personal home pages.

slastname, Afirstname
Blastname, Bfirstname

Clastname, Cfirstname * bookmarks

(=] [=] o o [=]

éllastname_zﬂrstname

Project Manager
DOffice Location: C17

Telephone Extension; 232
yaughan, scottdbsse edu, ay
http: /fwww. projectvaughan. com

?ﬁau:k to Top
— bookmark

Blastname, ifapn'on goes here.
Bfirstname f

Job Title

Office Location

Mail Stop Number
Telephone Extension
somecne@example.com
http: /fwww. example. com

Back to Top

Clastname, Laption goes here,
Clirstname f
B o

Office Location

Mail Stop Number
Telephone Extension
zomecne@example.com
http: i, example, com

Pack to Top

11 Information Technology Applications Unit 3



a) Insert pictures just like you would in word

Insert #mols  Table Data  Frames  Window  Help

B Kk TREER: e AR KRR
i Horizontal Line b« B 7 U|====|
1 f:[ Layer
_ htm schedule.htm  { search.htm
i Inling Frame
Date and Time...
Symbal, ..
| Comrment...
Mawigation...

Page Bannet...
"% Web Component. ..

Database v i Use the form b
specific words «

Farm 3
| Ficture o 8] dipar... i
<3 Interactive Button... |E§ Fram File. .. |
Eile. . @ Fram Scanner or Camera, .. =

b) A bookmark is a named location in a Web page that is the target of a hyperlink. A
bookmark often consists of text as the location.
For example, clicking a “Top of Page” hyperlink in a Web page automatically scrolls
to the top of the Web Page; in this case the hyperlink is to a bookmark that was
created at the top of the Web page.

c) Highlight some text at the top of the page for the bookmark.
On the Insert menu select Bookmark.

Bookmark .

Bookmark name:

top

Other bookmarks on this page:

aname

bname
cname
Zname

[ (04 ] [ Cancel

d) Type the Bookmark name as ‘Top’.

e) Inthe details for each person type ‘Back to Top’ and add a hyperlink that links back
to the Bookmark called ‘Top’

Scott Vaughan - BSSC 12



elephone Extension. 232

auahan. scottibsse. edu. an

Edit Hyperlink

Lirk, ko Text to display: |Back ko Top

Select a place in this document:

ScreenTig...

Existing File or

= Bookmarks
‘eb Page i

ttp A wwnw . projectvaudhan. com

Back to Top

Place in This Lo Ccname

Docurnent L zname
i N

Create Mew
Docurment

P

Target Frame...

Skyle. .,

Remowve Link

1N

E-mail Address

K ] [ Cancel

Schedule Page

Set up the following for the Schedule page. (Design View)

Members '
Schedule
Archive
Search
DiscUssions '
Contact Information

13

|iThis Week

Information Technology Applications Unit 3

| 3

|3

1. Draft Concept
© 2. Buy Art Supplies
Buy CAD Software

: 1. Finish caD tutorial
T2

Begin modeling
Buy Supplies for model




Schedule Page (Preview)

Sche

dule

Home
Members
Schedule

archive
Search
Discussions
Contact Information

Timeline for Milestones

This Week

May

25 - decided to build tree house

29 - obtain supplies from art store for
prototype

June

1. Draft Concept
2. Buy Art Supplies
3. Buy CAD Software

01 - have prototype sketched

07 - CAD drawings completed

15 - model tree house completed

17 - start construction of tree house
July

Next Week

1. Finish CAD tutorial
2. Begin modeling

04 - tree house completed

3. Buy Supplies for model

Archive Page
Set up the following for the Archive page. (Design View)

Archive

Members
Schedule
Archive
Search
Discussions

Contact Inﬁ:rmationi

. Documents Software Files Status |
: Reports |
s Tree House s Prototypes ; :
Specifications » CAD Prototypel: o Tree
o Expense Report #1 : House %
- - CAD Prototype|: status
‘Online References #2 e
i « CAD Prototype|: - May =
s CAD Tutorials #3 : * June
o Art Supplies o Actual Cal Model - July
Online Store - 1/2" Scale
Drawing
v - Full Scale
§§MISC' Drawing
o Tree House
MNewsgroups
s Tree House Blog
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Note: The hyperlinks don’t actually go to another document as this is just a prototype
website. To make it link select the text and create a hyperlink as shown below.

ools  Table Data Frames ‘Window  Help Hyper"“k

Qo ¥ b aBd Sl o @AM ESEa 0T el
-3(2py - | B Z|U| = = A A iSliFEEE R Y- A

= -
= - -
— Edit Hyperlink W L
=k
] Link to: Text ko display: |Art Supplies Online Store i
Look in: |&| kest Fp M
Exisking File ar
Wweb Page @ archive.htm {open) s Bookmark...
'?:grlgent & C\Documents and Settingsivaughan, scott|Deskboplz007 I
oider E CADocuments and Settingstvaughan, scotk Deskkop 2007 M Target Frame. ..
—| | Place in This € index.htm (open) I
e Document Browsed E schedule.htm {open) _.
4o Pages || _borders
211 ;.ij I _derived Shyle...
he| | create Mew Recent ) frclass
. Docurment Files 5) _kbas
I _overlay M

;Eue @ Address: |Htart *_ M Remave Link

E-mail Address

- [ (0.4 ] [ Cancel ] :
P e CAD Tutﬂjrials #I : .
LR, = Actual CAD Model | - Jdul
. M h = -
Archive Page (Preview)
Documents Software Files Status Reports
= Tree House Specifications = Prototypes ° Tree House
@ Expense Report * CAD Prototype #1 Status Reports
* CAD Prototype #2 * May
Online References * CAD Prototype #3 = June
= Actual CAD Model = July
= CAD Tutorials - 1/2" Scale Drawing

= Full Scale Drawing

= Art Supplies Online Store

Misc.

® Tree House Newsgroups
® Tree House Blog
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Search Page
Set up the following for the Search page. (Design View)

Search

Ise the form below to search for documents in this Web site
containing specific words or combinations of words,

;Search for‘:l

Start Search | Reaetl

an

To setup the Search function go to Insert — form - textbox

x
Insert | Format Tools Table Data  Frames  Window
Breck.. . S AR R
y Horizonkal Line by "’| B 7 U |§ = :
E] Layer
bt | schedule.htm Searc
E Irline Frame \[

Date and Time. ..

Symbal,.,
4 Comment. ..

Mavigation, ..
Page Banner. ..

1% web Component...

m = = Fmmmmmmm (=
" Database 3 v lse the fo
| FDLm s e — |::
i Form
: Picture |
List Forr...
S| Interactive Button: b
[l List Field...

File... & | .
...... Form Web Part
Bookmark. .. Chrl+G
Textbox '
% Hyperlink. ., ChelHK
E‘E Text Area
luy| File Upload
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To setup the following search function, just alter things around like you would in word. To
change the button name just double click on the button and alter like shown below.

Search For |

-. (s -\
search ] Feset | Push Button Properties
L} an o
Manme:! B1
double click "“'u'alue,l'label: Start Search t
_________________________ Butkaon bype: (%) Mormal ) Submit ) Reset
Tab order:
o

Search Page (Preview)

Use the form below to search for documents in this Web site c
combinations of words.

Search For

[ Start Search ][ Reset]

Discussions Page

17

Set up the following for the Discussions page. (Design View)

project. We help protect and maintain a separate Web site for
internal project discussions and notes.

Requirements Discussion <«fe== hyperlink

We use this discussion to record suggestions about the
requirements for the tree house, This area acts as an
open forum on topics such as what should or shouldn't
be included in the design. It also allows participants to
engage in a public dialog regarding the merits of
various requests for enhancements. &nyone is welcome
to submit suggestions.

Knowledge Base <= hyperlink

We use this discussion to record common guestions
and answers that crop up in the course of working on
our project, Topics include good sources of tools,
information on building various parts of the tree house,
and anything else that people in the project or
interested in similar areas would find generally useful.
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a) Create two new pages that the hyperlinks in the image above will link to. Do this in the
navigation view and right click and select New — Top Page.

navigation

e k m Top Page

Apply Changes mmal  Cuskom Link Bar

Horme
Wigw Subkree Only

Ex
I

Zoam 3

[
Ve Search L\'l Di

| ::-E-"'
il

PortraitfLandscape
Expand All ‘j

Sike Settings...

b) Rename the pages to ReqDis and KnowDis

|5y images
archive, htm
contact_information.|
discussions. htm
& indes.htm
members, hkm
schedule. htm

Home L\'l ReqDis L\'l search.hkm
o ‘-TI_I-' reqdis.htm

c¢) Link up the hyperlink from Requirement Discussions to ReqDis

d) Create the following page for Table of Contents. Delete the Header title too.

delete header title

R Requirements Discussions
Schedule

A—M [ TOC | Search | Post | €] Hyperlinks
Search

Discussions
Contact Information

Table of Contents

form results entered he

/ N

RegDis.htm RegSearch.htm | RegPost.htm
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Create Search Page for Requirements Discussions

Set up the following for the Search page as you did for ReqDis called ReqSearch.

Requirements Discussion

[ | TOC | Search | Post ]

Search for Article

Find articles posted to this discussion matching words or patterns.

Search for:|

atart Zearch | Resetl

Create Post Page for Requirements Discussions

Requirements Discussion

[ TOC | Search | Post ]

Post Article

Subject:
| text box
From:
| text box
Comments:
Al
text area
hd
Fost Addicle Clear Farm
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Text Box Setup

Double click on the text box and set to the following.

Text Box Properties

Mame:; Subiject

Initial

value;

Width in characters: g0 Tab order;

Password Ffield: Cives  (¥)1No

[ Shyle, .. ] [ Walidate, .. ] [ Ik ] [ Cancel

Text Area Setup

Double click on the text area and set to the following.

TextArea Box Properties

Mame: Camments
Initial walue;
weidth in characters; a0 Tab order;
Murmber of lines: 10
Skyle, .. ] [ Yalidate. . ] [ K l [ Zancel

Scott Vaughan - BSSC
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Knowledge Page

From the Knowledge page you created earlier called KnowDis create all the same pages
as before for Requirements but with the heading of Knowledge Base.

Knowledge Base

[ TOC | Search | Post ]
\ \

Table

Form Results Inserted Here

/ \

KnowDis.htm KnowSearch.htm | KnowPost.htm

Contents

Contact Information Page

Set up the following for the Contact Information page. (Design View)

Contact Information

Home . Contact us by e-mail for more details on this particular
Members i prgject.
Schedule
e R .
Search . i E-Mail :somegge@example.com .

Discussions
Contact Inﬁ:urmatiuni
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